
Delinquent Tenant Actions (Flow Chart)   

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                                            Consult a Lawyer 

Landlord posts or 

delivers notice to Tenant 

Wait 3 days for 

failure to pay rent/ 

7 days for breaking 

other parts of lease 

Landlord files 

complaint with the 

Clerk’s Office 

Defendant Served 

Personal 

Service by 

Sheriff 

Posting or 

Certificate 

of Mailing Wait 5 days from date of service 

Answer with No rent 

monies deposited 

No answer from Tenant and 

No rent monies deposited 

Answer from Tenant with rent monies deposited 

or No answer with rent monies deposited 

Landlord files Motion For 

Default by Judge, Non-Military 

Affidavit and Motion for Final 

Judgment as to Count I 

 Proposed Judgment checked out to Judge  

Landlord files Motion for Clerk’s 

Default, Non-Military Affidavit, 

Motion for Final Judgment as to 

Count I 

Clerk enters Default 

Landlord contacts Judge to obtain 

hearing date if needed and sends notices 

to parties 

Hearing held 

Landlord loses suit Landlord wins suit 

& Final Judgment 

is prepared for 

Judge 

Court enters Final Judgment as to Count I 

Tenant still in property 

Landlord requests Writ of 

Possession  

Clerk sends 

Writ to VCSO 

w/$90.00 ck 

Sheriff removes Tenant 

from Property 

 

Money owed to Landlord 

Landlord Motions for Default as to Count II and 

Motion for Final Judgment – Damages Count II 

Clerk enters Default 

Court enters Final Judgment – 

Damages – Count II 

Request 

Writ of 

Execution 

Motion for 

Writ of 

Garnishment 

Record  Certified 

copy of Judgment 

as lien 

Count I - Possession Count II – Damages & Money 

Landlord 

delivers Writ 

to VCSO 

Consult a Lawyer 

Landlord files Motion for Final Judgment 

No hearing required 
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