Volusia County
E-Filing Portal
Simple E-Filing w/Fees
(New Case Filing)

Miscrosoft Silverlight: In order to eFile through the Florida Courts eFiling Portal,
Microsoft Silverlight must be downloaded on your web browser. Microsoft Silverlight
can be downloaded for free at: www.microsoft.com/getsilverlight

Log In Screen: www.myflcourtaccess.com

Welcome to the Florida Courts eFiling Portal
* User Name: attorneyé4 * Password: sesseessl Sign In |
Register Now! Forgot Password?

Terms Of Use | Povacy Statement | RBequest eFiling Support for Attorneys & Paralegals © 2012 FACC Sarvicas Group
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Home Screen:

» My Trial Court Filings (Filing Status)
» Account Profile

» Email Log

» Filing Options

& My Trial Court Filings 9 Email Log £* Sign Out

FIOrida Courts eFiIing POrtaI £ E,\:is.tirlq Case r_“.lt‘lew Case 2 Simple E-File

A A oo e e FilEe oo
My ADDenate Touit Fhinds

| www.myflcourtaccess.com |
£ Account EFiling Options Welcome - Volusia Attorney
Last signed in on - 02/22/2013 02:17:01 PM
My Trial Court Filings
* from (mm/dd/vvvv): 0222/2013 EH * To (mm/dd/yvyv): 02/25/2013 & @ Refresh
II Filing 2 Case £ cClerk case 2 Status County Division Submission Date (:0!““,'1:“0“ =
Date/Remarks
| Ne records to display.
I'L'hange page: 4 Frevious 1 Next » Uisplaying page 1 of 1, items U to U of U.

Terms Of Use | Privacy Statement | Filer Documentation | Reguest eFiling Support for Attornevs & Paralegals
© 2012 FACC Services Group
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MY FILINGS:

> Alist of filings can be accessed by selecting,

“My Filings” under “Filing Options”.

& My Filings

FOFrOm (MA@ wew Case

1 Fmail 1ng

Limple &-Hile i

simpic E Fic with Foes

My F”mg F ins.'irl'_f,ﬂi
o (mm/dd/yvyy): pazrmd2

Florida Courts eFiling Portal
test.myflcourtaccess.com

2 Account li’L"Eﬁng nprjnnq( Smart Form= &l A1 Interviews

& My lilinas Notifications & Sion Out
# Edsting [ ey Case Simole E-File
Walzome - Volusla Attornay
Lasl signesd inon - 15/23/2017 04:07:56 PM

B &) refrazh

ZUTZ 1003
= CIOL

Latis

Danding Revisu

Crmniy

Hrnimann
Cirrnir Civil
County Civil

Circuit Civil

U3/ 4014 U1

Lahrassann (ke

tamplabinn llata/Hamarks

S3531

£ Account EiFiling Options

My Filings

* From (mm/ddfyyyy): jsnaznz

Florida Courts eFiling Portal
test.myflcourtaccess.com

Smart Forms & A2] Interviews

2= To (mm/dd/yyyy): [

£ My Fiinas

# Existing

Last sign

1z A ¥ Refresh

Nobhications
&2 New Case

Sian Gt
Simple E-File

Welcome - Volusia Attorney
ed in on - 05/23/2012 04:02:56 PM

Filing # |Case #
4 15882 6420095DR010922X00(DL
# 15880 €42005DR0 109223 300{DL

Select the plus sign next ~
to the filing number to
see additional o
information. o

s = D10180waNC L

642010CADL0180X KDL

NEW CASE

Clerk Case #

200% 10522
FMDL
2009 10922
FMDL

2009 10522
VDL

Filed

Filzd

2011 31725 CICI Filed

2011 32263 CICI Filed

%?[1;2 10180 Filzg
01000
20000
élgtl\:f JRIBE. 1) Eiled
2o g,

t Group

Status

# Status L

County

Velusiz

Velusiz

05

/20

Submission Date

Completion Date/Remarks ||

12 02:38:20 05/21/2012 10:54:31

ART
(201202:19:17  0S/21/2012 10:34:34
ART
Gircuit Givil B - R Tt
ireui Civi 2012 12:55:03 7/2012 01:00:42
2012 11.12.43 - I,
irewt Cral 2012 11:12:45 17(2012 02:56:5
Q 0:44: f S5E =5
ireute Civi 012 10:44:38 2012 02:56:25
5/17/2012 10:40:01 7(2012 02:43:34
Circuit Civil ) 12t (2012 02:43:3
Circuivcivil  UI(LI2ULZ WUid%iad  UAlLi 22 UL
el ot
CircuirCivil | O5/1G/2012 1131342 05/16/2012 111707
AM AM
File Name:

Document Received Time
™

Chzngs pags: { Previous 1 23 Next )

i

=playing page 3 of 3. ftems 21 to 3T of 30,

Terms Cf Use | Povacy Stetemsnt | Fler Documentation | Support? | Problems w

ith the site?

© 2011 FACC Ssryices Grof
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MY PROFILE:

)

» User details, passwords, and preferences can be edited by selecting, “My Profile’
under “Account”.

¥ My Trial Court Filings 571 Email Loa £ Sian Out

FIOrida Courts eFiIing POrtaI # Existing Case r_J_I.\Ie'.-\; Case ¥ Simple E-File
www.myflcourtaccess.com

Welcome - Volusia Attorney
Last signed in on - 02/22/2013 02:17:01 PM

1 @ Refresh

Filing # Case # Clerk Case # Status County Division Submission Date Eampiehons ‘
= i Date/Remarks
No records to display. \
Chanage page: 4 Previous I Next » Displaving page 1 of 1, items 0 to 0 of 0.

Terms Of Use | Privacy Statement | Filer Documentation | Reguest eFiling Support for Attorneys & Paralegals
© 2012
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EMAIL LOG:

» A log of email verifications can be located by selecting, “Email Log”

AN & My Trial Court Filings = Email Loa & Sian Out

m FIOrida C0urts eFi"ng POrtaI F) I?.lsjclna has% ) [ New Case & Simple E-File |

www.myflcourtaccess.com

B My Court F 4 Email Log $* Sion Out
ase & Simple E-File

Florida Courts eFiling Portal
www.myflcourtaccess.com

£ Accaunt EFiling Optians Nelcome - Violusla Attorney
Lasl signed inun - 0 272013 02:17:01 PM

Email Log

This screen is 3 log ot all emails sent to wou by this e-filing swstem.

1 ram snhject submitted
submitted: 12/06/2012 %
Florida E-Porta Processing Completed for Filing £ 501333 12/06/2012 02:07:29 PM
Flonda E-Perta Filing Received 12/06/2012 01:59:17 PM
Submitted: 11/21/2012

“hannan

Hiling = 2h1:42% - kiled far ludicial Heview

hannon Ward Filing # 461326 moved to Pending Queue 11,

Harida b 1'arta viling 12
= submitted: 08/18/2012 .
From: Merida C-Portal
Subjedd: Filing Roecoived
Date: 12/05/2012 01:59:17 PM

Dear Volusia Attorney:

This email verifies the receipt of 2 documents submitted by vou to Volusia Domestic Relations/Family division
on 12/06/2012 01:59:16 PM.

Case Numboer: NEW CASE
The F-Portal reference numher of this tiling is: 501333, Please reterence this Filing £ in any comrespondence.
We will natify you when procassing is completea.

This is a non-monitored email. Do not reply directly to it. If you have any questions about this filing please
contact the Volusia Domestic Relations/Family division.

Thank you,
Horida Conrlss oFiling Porlal Stalm

Terms Of tise | Privacy Statement | Eiler Documentation | Request eFiling Support for Attorneys & Paralegals
o 2012
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FILING OPTIONS:

» For Volusia County always select:

Florida Courts eFiling Portal
www.r_nyﬂcourtaccess.com_

i-b,_;

My Trial (2
From (mm &4
2

Filing £ Ca

Ns recorde by
Chanae page: 4 -

My Trial Court Filings
Existing Case

Mew Case

mm/dd/yyyy): 012/25/2013

Simple E-File with Fees

& My Trial Court Filings 1 Email Log £¥ Sign Out
# Existing Case ¥ New Case # Simple E-File
My Appellate Court Filings

Welcome - Volusia Attorney
Last signed in on - 02/22/2013 02:17:01 PM

i @ Refresh

Simple E-File
Simple E-File With Fees

County Division

Completion

Submission Date Date/Remarks

Simple E-File With Fees'

Displaying page 1 of 1, item= 0 to D of D.

Email Log
My Appellate Court Filings

Terms Of tise

Privacy Statement | Filer Documentation

Request eFiling Support for Attorneys & Paralegals

© 2012 FACC Services Group
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Simple E-File with Payment

£ My Trial Court Filings £ Email Log 2‘ Sign Dut

Florida Courts eFiling Portal = 7 oo o ueoces  sosecne
www.myflcourtaccess.com

Welcome - Volusia Attorney

ST mEE Last signed in on - 02/22/2013 02:17:01 PM
Simple E-File With Payment
Court Type: Trial County: Division:
Case #: Case Type: Total Fee:
Alf reauired fiefds on this screen are marked with an asterisk [*1. When yvou have completed this screen, click NEXT to continue. Do not
use your browser’s arrow keys (upper left screen corner]. For more information, click the Help link.
* Type Of Court * County = Division
Trial | |Select ~| |Select =
Flease enter values below and click search to locate vour case. all required fields =rs marked with zn zsterizk (%)
I Case yvear must be 2 valid 4 digit Year {Example 2012). |

Sequence ¥ must be 6 Digits or fess.No Leading Zeros needed {(Example 412).
¥ou can enter 2 Character Court Type or select from the list. Only allowed court types will appear after selecting division.
Barty Identifier is optional and if provided must be 4 characters.
Branch Location Identifier is optional and if provided must be 2 characters.

“ Year = Gequence # % Court Type

Searchl Clear |

Case Type:
Case Title:
Case Status:
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New Case Filing:

» Type of Court:
» County:
» Division:

» Case Type:

» Sub Type:

& Account EFiling

Trial
Volusia
Select from Drop Down

(Circuit Civil, County Civil, Domestic Relations,

Juvenile Dependency, Mental Health and Probate)

Same as Division

Select from available options from division selected.

Volusia County

Clerk of Courts
eFiling Portal

Options

Simple E-File With Payment

Court Type: Trial

Case =: NCW CASC

County: Volusia

Division: Circuit Civil
Case Type: Total Mes:

req elds on this

are marked with an asternisk {*). When you have completed this screen, cick WELT Yo continue. Do not

use your browser's arrow keys [upper lett screen corner). For morz informabion, chck the Help ink.

“ Type Of Court * County “ Division

Irial

=] [wolusia =] [tircuit Civil

El

Flow Caue

Case Type:
Sub Type:

Hiaass A

You can enter 4

Casae Typie:
Case litle:
Case Status:

Circuit Civil

A Circuit Civil

AnlilroslTrade Regulalions

Auto Megligence

Buslness Governance

Husiness Malpractioe

Dusiness Tort

Business Tiansuclions

Commercial RP & Foreclosure <0 $L0K
Commerclal RP & Foreclosure > $250K

[Commoercial RP&Foreel = $50K < $250K
“|Condominium

Constitutional Challenge Propd Amend
Constitutionzl Challenge-5tat./Ord.
Construction Defect

Comnlracl amd Trelebhlodnes:

_JCorporate Trust

Discrimination, Employment or Other
Fminent domain

Cnforcement of 5ale

Frovitonmenlalf Tosxic Torl

Extension of lime

Habeas Corpus

Homeslesd RP & Foreclosane: < $50K

Il lomestead RP & loreclosure > $250K
Homestead RP&Foreclosiure > $50K < $250K
1CUSVP

Insurance Clalm

selecting dnasion.

Page 8 of 18



Additional Fee Options:

Case Type:
Case Title:
Case Status:

Additional Fee Options

Lis Pendens (# of Pages)

Total # Defendants (required on New Cases
Only)

# of Summons To Issue

If you are filing a document that contains confidential information, you must attach Notice of Confidential Information Within Court Filing
as per Rule 2.420.Click Here to download Motice of Confidential Infermation Within Court Filing Form
You can download adobe reader from here.

If you will be requesting a Fee Waiver, please submit the completed Fee Waiver Form on the Review and Submit Screen, not as an added
Document on this screen.

#Add Document

# Document Group Document Type
No Documents

» Lis Pendens (# of Pages) — This is required only when filing a lis pendens.

» Total # of Defendants — To be used when filing an initial complaint.

» # of Summons to Issue — The total number of summons to be issued by the
Clerk’s Office.

Page 9 of 18



Attach a Document:

> Select “Add Document”.

Case Type:
Case Title:
Case Status:

Additional Fee Options

Lis Pendens (# of Pages)

Total # Defendants (required on New Cases
Only)

# of Summons To Issue

If you are filing a document that contains confidential Information, you must attach Notice of Confidential Information Within Court Filing
as per Rufe 2.420.Click Here to download Notice of Confidential Information Within Court Filing Form
You can download adobe reader from here.

If you will be requesting a Fee Waiver_alease submit the completed Fee Waiver Form on the Review and Submit Screen, not as an added
Document on this screen.

$Add Document

# Document Group Document Type
No Documents
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Document Group:

» Select a “Document Group” from the options available.

Case Type:

" Document

Document #:
= Document Group:

= Document Type:

¥ 4 Pages:

z

* Select Document:

New Document
Select

Affidavits/Applications/Certificates
Amended Documents
Answers/Conscnts/Waivers
Appeals

Complaints/Petitions
Letters/Memoranda/Requests
Misccllancous
Motions/Stipulations/Agreements
MNotices/Reports

Orders/Final Judgments

Scrvice

Filing Fee:£0.00

Document Type:

» Select a “Document Type” from the options available for selected group.

» Initial case filings will typically begin with a Civil Cover Sheet and a Complaint or
Petition. Additional documents from other document groups may also be filed
with the initiating documents.

Case Type:

Document £: New Document

Document Group: :Cc-*pls nts/Petitions
* Document Type: |Selecl

* £ Mages:
9 [ nfidauit

I * Select Document: (Bend

" |Civil Cover Sheet
Complaint
Complaint fo Foreclose
Motion to Appt. Process Server
Notlce of Actlon
Petition
Request that Summons be Issued
Workshest

Filing Fea:$0.00

Page 11 of 18




Attaching Document Files:

> Select “Browse” to a select a document to attach.
> Select “Save”.

" Document

Filing Fee:$0.00

Document #: 1
Document Group:
Document Type:

# Pages:

Civil Cover Sheet
=

M\Sample Cazez\Paternity\Crvilpdf Browse..

may be Word 97 or higher, OR pdf

* Select Document:

4

Save Cancel

Attached
documents for
case initiation.

-

# of Summons lo lssue |1

val information, you must attach Mobice of Lonfidential informatien ‘Within Lourt Hiing
Confidential Information Within Court Filing Form

ment that contains confide
Here to download Notice o

1f you are filing a doc:

as per Rule 2.42
¥ n downlo.

1f vou will be reguesting 2 Fee Waiver. please submit the completed F2e Waiver Form on the Review and Submit Screen. not as an added

Document on this screen
$Add Document
#* Document Group Document Iype Hiing tee
Bview #Edit XRemove 1 Complaints/Petition&ivil Cover Sheet S0.00
| BView #AFdit XRemove 2 Complaints/Petition€omplaint $0.00 1
: [ Checking/Savings
Credit Card g/ g
A account
Information
Previously Saved Payments Informatlon
Yo man selact trom A previonsly nsed payment or enter 3 new one. For 3 previnusly stored cradit card yon nead o enter Card
oW \““\Nw
Saved Credil Cards Saved Accounls
| H-
Credil Card Type Check Rouling Number
MasterCard -
Credil Card Number cw Paymenl Zip Checking Account Number
5555555555554444 123
Expitalion Dale Monlh Yedr MName on Account
04 = 2015 3]
Memo
Accounl Type
7 Checking 0 Savings

Fisave Payment Lnformation for Reusea
& tee tor nfs marde wia credit card. T
account) is 53.00.

Fee Informalion

for futur

Credit card and/or account
routing information can be saved

e use.
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Submit:

» Verify the application of fees based on the document filings.
> If all of the information is accurate, click on “Submit”.

Saved Credit Cards Saved Accounts

Card 55%%%4444 Expiring 11/2018 | |

Credit Card Type Check Routing Number

El
Credit Card mhe TNV Payment 7in ncking Account T
123
Expiration Date Month Yea Name on Account
E El

Account Type
& Checking [ Savings

["5ave Payment Information for Reuse
I e ?E‘E‘ ?El" D ’I"I'[E m j’

via credit card. The statutory convenience fee for payments made

L

Total Filing Fees: $420.00
Statutory Convenience Fee: 2£12.60

Total: $432.60

% statutory conveniznce fee for pavments made via credit card. The statutory convenience fee for pavments made
check [direct debit from & bank account) is 33.00.

CRequest Fee Waiver? Waiver Reason:

Attach completed Fee Waiver form: Rrowse

Click Here to download Fee Waiver Form

Fee Information -

Filing fee $400.00

Additional Fee $20.00
Complaints/Petitions Civil Cover Sheet 40.0n

| Complaints/Petitions Petition $0.00 I
| If 3 fee waiver is not reguested . please provide cradit card or Checking Account Information. I
CEmergency Filing !
Review Information above and select Submit | Submit |

Termms Of Use | Privacy Statement ) Filer Documentation | Regquect eFiing Supp

Application of fees based on
the document filings.

= Fee Waiver: Please note the Request for Fee Waiver box. The appropriate affidavit must be
attached for clerk review and approval if selecting this option.

= Emergency Filing Flag: Only for use to identify filings that are true emergencies.

For Example: Matters of extreme urgency, matters of life and death,
and/or instances of irreparable harm.
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Filing Confirmation:

» Upon submission, you will receive a message in the portal noting the new case
has been received by our office.

Volusia County
Clerk of Courts

eFiling Portal

Il £ Account E5Filing Options £ Smart Forms &A2] Interviews Welcome - Volusia Attorney |
Last signed in on - 02/25/2013 01:58:21 PM
Filing Received Confirmation
2 documents are successfully submitted for filing to Trial Court for Volusia County, Florida Circuit Civit
Division
Uniforim Case # you have provided is NEW CASE
Clerk Case # you have provided is NEW CASE
Reference # for this filing is 25915 ‘
Tmportant: Tf you should contact the court ahout any docuiment in this filing, please provide this Fling # ro
help us locate this filing.
Recent Filings
) _Refrash
| Filing # Case 2 Clerk Case # Status County  Divisi bmission Date Completion. ||
lI | Date/Hemarks | l
+l 25915 Received Volusia Circuit Civil 013 03:02:11 PM |
lI ! + 25893 NEW CASE Fending Review wvelusia Circuit Civil 3 02:06:55 PM !I I

Tarms Of Use Attorneys % Paralegals

© 2012 FACC Services Group

Privacy Statement | Filer Documentation | Reguest eFiiing Support for
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Confirmation E-mail:

> After each filing, the ePortal will send a confirmation notification to the e-mail
address(es) provided to the ePortal. The e-mail will include the filing date and
time, and also an identifying reference number that can be used for inquiries to
the clerk’s office prior to the assignment of a case number.

From: Florida E-Portal

Subject: Filing Received

Date: 02/25/2013 03:02:11 PM

Dear Volusia Attorney:

This email verifies the receipt of 2 documents submitted by you to Volusia Circuit Civil division on 02/25/2013
03:02:11 PM.

Case Number: NEW CASE
The E-Portal reference number of this filing is: 25915. Please reference this Filing # in any correspondence.
We will notify vou when processing is complete,

This is a non-monitored email. Do not reply directly to it. If you have any questions about this filing please
contact the Volusia Circuit Civil division.

Thank you,
FACC ePortal Staff

Page 15 of 18



Clerk’s processing screen showing
the electronically filed notation.

W) Volusia County —
e =il Clerk of Courts
= E,F i —p)
S ling
Acours  Adminisration  Flings  Help Fy
g ] g # 731 ¥
, % st O e, Oied #oad o g | [}
= arehved 7 g nstnict
ityahd Cand Authonred Amount H L' 1;" E_ v“l_‘ & B l—_ = fy ,—
* Cawe jﬂ
’ ‘ s Electromcally Filed 02/25/2013 03:02:11 PM ET J
" e = Form 1.997 Civil Cover Sheel
The il cover sheet and the mformation contained herem neither replace nor supplement the filing and
service of pleadings or other papers as required by law. This torm shall be filed by the plamtitt or
n || petitioner for the use of the Clerk of Court for the purpose of reporting judicial workload data pursuant to |
Diwckek b . . e (. " . - .
I' . Florida Statutes section 23.073. (See insfructions for completion). I

I CASESTYLE
(Nawe of Court)
Plaintiff Case &
! ' Tudge:
Vs,
Nefendant
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Filing Status:

» Once the case has been accepted by the Clerk’s office, the specific filing within
the “My Filings” section will reflect the case number assignment. In addition to
the update under the “My Filings” section, the ePortal also sends an e-mail
confirmation verifying the processing of the documents submitted.

5 Mv Trial Court Filings F Email Loa £* Sign Out

I m Florlda courts EFlllng Portal # Existing Case r*.Ne Case # simple EFile

£ Account |EEiling Options | Zl Smart Forms & A2] Interviews Welcome - Volusia Attorney
Last signed in on - 02/26/2013 08:35:38 AM

My Trial Court Filings
* From (mm/dd/yyyv)}: [02/23/2013 = To (mm/dd/yyyy): 12282013 4 #) Refresh

J Filing # Case # Clerk Case # Status County  Division Submission Date Completian
Date/Remarks

2013 10045 CIDL  Filed Volusia Circuit Civil 02/25/2013 03:02:11 PM 02/26/2013 08:41:42 AM

NEW CASE Pending Review Volusia Circuit Civil 02/25/2013 02:06:55 PM

Displaving page 1 of 1, tems 1o 2 of 2

| Terms Of Use | Prvacy Statement | Filer Documentation | Request eFiling Support for Attorneys & Paralegals

© 2012 EACC Services Group
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PENDING QUEUE:

» The ePortal has provided counties with the capability of moving filings in need of
correction to a “Pending Queue” on the ePortal. Once a filing is moved to the
pending queue by the Clerk’s Office, an e-mail notification will be sent to the e-
mail address(es) provided to the ePortal. The e-mail notification will provide the
corrective action required, and the filing will then be available for correction
within the “My Filings” section of the ePortal.

E My Flings ™ Notifications & Sign Dut
# Existing 2 New Case 2 Simple E-File

Florida Courts eFiling Portal
test.myflcourtaccess.com

£ Account EFiling Options = Smart Forms &A2] Interviews Welcome - Volusia Attorney
Last signed in on - 09/12/2012 08:17:56 AM

My Filings
From (mm/dd/yyyy): 02/03/2012 A * To (mm/dd/yyyy): D220 2 1 Refresh

. — Completion
Clerk Case # Status County Division Submission Date Data/Remarks

Domestic 05/12/2012 08:24:36 aM  Flease sian the Pefition

Relations/Family =R and re-submit

Cueue folus
Queus clusia

Change page: 4 Previous 1 Next ) Displaying page 1 of 1, tems 1 to 1 of 1.

Terms Of Use | Privacy Statement | Filer Documentation | Request eFiling Support for Attorneys & Paralegals
© 2012 EACC Services Group

For Clerk’s Office assistance, you may contact:

Barbara Long blong@clerk.org 822-5023
Shannon Ward sward@clerk.org 736-5915 x18202
Susie Richards srichards@clerk.org 736-5915 x18212
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